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	Production Title
	Everyone Deserves A Voice. 

	Assessment/Unit Title
	Unit 8 Developing a Creative Media production project.

	Production Outline
	Recording of Podcast.

	Start date
	26/04/21 
	End date
	24/05/21

	Location Details
	Recording studio. Strode College. 

	Responsible Manager
	
	Contact details
	

	Key team members
	Kaylie Curran

	Authoriser
	
	Date authorised
	


	Hazard Checklist – use this list to help you identify any significant hazards. Hazards in bold contain links to our Safety Guidelines.

	Situational
	Tick
	Physical / Chemical
	Tick
	Health
	Tick

	Asphyxiation / hypoxia (diving)
	
	Cold surface – contact with
	
	Allergic reaction
	

	Attack by animal
	
	Cold exposure / hypothermia
	
	Disease / infectious agent
	

	Crush by load
	
	Electric shock
	√
	Fatigue / exertion
	

	Drowning
	
	Explosive release of pressure
	
	Lack of food / water
	

	Entanglement in machinery
	
	Fire
	√
	Repetitive actions
	

	Falls from height
	
	Hazardous substance
	
	Static body posture
	

	Impact / collision (driving)
	
	Heat exposure / exhaustion
	
	Psychological (stress /anxiety)
	√

	Manual handling
	
	Hot surface – contact with
	
	Security / High Risk
	

	Object falling, moving or flying
	
	Lasers
	
	Abuse (child protection)
	

	Obstruction / exposed feature
	
	Noise
	√
	Personal abuse / threats
	

	Sharp object / material
	√
	Radiation (ionizing)
	
	Assault by person
	


	Slippery surface
	
	Radiation (non-ionizing)
	
	Bomb threat / explosion
	

	Stroboscopic light
	
	Vibration
	
	Kidnap
	

	Trap in moving machinery
	
	Environmental
	
	Shot by firearm
	

	Trip hazard
	√
	Environmental damage / pollution
	
	Kidnap
	

	High wind / air pressure
	
	Environmental nuisance
	
	
	

	


	Location comments / amendments - use this box to record any last minute changes

	


Part B - Hazards, Controls and Risks
	Activity

What is it you are doing and where?
	Who is at Risk
Anything about them which affects the risk?
	Significant Hazards

Outline what could cause harm or damage (use table in Part A to help you)
	Controls
Precautions which are / should be in place to control the risk of harm or damage
	Risk rating
All controls applied (H/M/L)

	Rehearsing lines or what is to be done. 
	Guest or myself 
	Psychological(stress/anxiety) 
	Guest might feel anxious about speaking into a microphone and start panicking. If they do, make sure they leave the room to allow them to calm down. 
	L

	Moving objects to create room to record, in the studio.
	Me and the guest
	Sharp objects/materials 
	If anything is in the way that might look sharp to hold or grab, ask someone else to move it or see if you can move it without inflicting any injuries to yourself. 
	M

	Recording in the studio using the mac.
	Me and the guest
	Electric shock 
	This can be from wires above your head or from recording equipment. Keep drinks away from any cable that are exposed. 
	H
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